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HNOJOAKEHHE

OB OBPABOTKE NEPCOHAJIbHBIX JIAHHBIX

1. Obmme nojgomennn

1.1. Hacrosmumee Tlonowkenne of obpadorke nepeonaibibix nannwx (nanee — Ilonoxkete)
.\’1_\'!lHanaﬂblIOl’0 ABTOHOMHOI'O YHPCHKIACHHA JONOJNHUTEABHOIO OGPQJOBZIHHSI «J.'lmxax 1LIKON2
MCKYCCTB €. 3uprad» paspaboraso B coorsercTEHH ¢ Tpynoseim koaekcom Potcuiickon
Deaepauny, Konermryumeit Pocemiickoit ®epepammn. [pasaanckum koaekcom Pocenfickoit
Deaepauny, DenepanbisiM - 3akonoM 27 mwions 2006 roga Ne 149-03  «O6  undpopmaipn,
UHHOPMALHOHHBIX TEXHONOHAX H O 3ammTe nudopmanuny, GeacpaibHbiv 3aKonoM 01 27 mong
2006 roza No 152-3 «O nepeoHaibHbIX JAHHBIXY,

1.2. Hens paspadorkn [Nonoxenns — onpejenenne nopsaka 00paboTKH NEPCOHATHHEIN NAHHBIX
obecriedeHue JAUTLL Tpap 1 cBod0A paboTHHKOB M KAHCHTOB Oprann3alnm npu obpaborke ux
NEPCOHATBHBIX JAHHBIX, @ TAKKE YCTANOBICHHE OTBETCTRCHHOCTH JOMKHOCTHEIX I, HMEIOIIX
AOCTYN K NEPCOHANBILIM AAHHBIM, 33 HCBBITONHEHHE TpPeOOBaHHIT HOPM, PEryIHPYIOLINX
0OpaloTKY i 3AIHTY NepPCOHAILHBIX TaHHbIX.

1.3, Tlopanok rrona b jeiicTsie # w3vmenenus [Tonoxenns.

1.3.1. Hacrosmee Ilozoxenue Berynaer B cuay ¢ Jjgarel cosfamusa namnoro [lonomenss n
sefictyet Geccpodno, 10 3aMeHbt ero HobiM [lolokenrem.

1.3.2. Bee uamencius B IToN0MKEHHE BHOCATCA NIPUKAIOM 110 OPTaHi3aliHH,

1.4, Bee paGotiuku OpraHd3aiy A0KHb ObITh 03naKoMacns ¢ sacroaupv [lonowenuen noj
POCIIHC,

1.5, Pexusm  KOH(PMACHUMUIBHOCTH  OEPCOMANBLHBIX  [AHHLIX CHHMACTCA B cayuaax #ux
00C3IMMUBAHMS 110 HCTEYEHHH 75 NeT cpoka HX XPaHCHH#, WIH MPOJUIEBAeTCH HA OCHOBAHWH
JAKTOYEHMA IKCTIEPTHON KOMHCCHE, ©CIIH HHOC HE ONIPEACISHO JAKOHOM.

2. OcHOBHBIE HOHSTHS I COCTAB HEPCONATLHBIX AANNBIX

2.1. Jlns ueneii nactosero ITonowers HCnoib3yloTea CIeAYIONHE OCHOBHLIC ITOHATHA!

. HEPCOHWILHBIC JAHIBIC — nodas HHd)OpMﬂllHﬂ, OTHOCALIAACH K ONIPCACICHHOMY H/H
Onpe/le/iaeMoMy Ha OCHOBAHHH TAKOH HHC])OPM&UHH JHILY; B TOM HHCIC CIo (‘)&MHJHUI. WM,
OTHECTRO, MO, MECHLl, JaTa i MCCTO POMACHMAN, aipec, cemeiinoe, CouMaILHOE, HMYLICCTBEHHOL
nofokenue, obpazoBamie, OpoeccHs, AONOABL,  Apyras  uHdopMmauus,  HeoDXOAHMas
PaGOTOAATEMIO B CHAZI ¢ TPYAOBBIMH OTHOUICHHAMI:

. olpaforka NepeoNAILHLIX AANHBIX — cB0op, CHCTEMATH3ANNA, HAKONICHHE, XPAaHCHHE,
yrounenne (0GHOBICHHE, HIMEHEHHE), HCTOMBIOBAHNE, PACIPOCTPAHCHHE (B TOM MHCIC HEPEIatia),
ofieznunBanne, OIOKHPOBAHNE, YHHYTOKEHHE EPCOHANbHBIX TAHHBIX]

. KRONIACHINAILIOCTE  NEPCONAALNLIX AANNBIX — 00A3aTeasHoe s coDM0AeHNs
HAZHAYCHHOTO OTBETCTBEHHOIO JIHIR, MOMYUHBIICTO JOCTYT K NEePCOHATLHBIM JAAHHBIM PaboTHHKOD
W Kkamentos, TpebopanMe e Aonmyckars WX pacripoctpasenis Oe3  corjacus  cyGnexta
NEPCOHANBHBIX JANHBIX HIH HHOTO 3AKOHHOI0 OCHOBAINA;



pacnpocTpaHeHue MePCOHATbHBIX JAHHBIX — JICHCTBUS, HAPABJICHHBIE HA TIepenavy
MEPCOHANBHBIX JTAHHBIX OMPEICIICHHOMY KPYyTY JIUII (TIepeaada IepCOHATbHBIX JaHHBIX ) WIH
Ha 03HAKOMIJICHHUE C MePCOHATBHBIMU JAaHHBIMU HEOTPAHUICHHOTO KpyTa JIUIl, B TOM YHCIIE
00HapOI0BaHKE MTEPCOHANBHBIX JJAHHBIX B CPEACTBAX MAaCCOBOM MH(OPMAIUH, pa3MEIICHHE
B MH()OPMAIIMOHHO-TEIICKOMMYHHKAITMOHHBIX CETSIX WM MPEAOCTABICHHUE JOCTYIA K
MIEPCOHATBHBIM JJAHHBIM KaKUM-TH00 HHBIM CIIOCOO0M;
. HCI0JIb30BAHHE TEPCOHAJIBHBIX JAHHBIX — JCHCTBHs (ONEpamuu) ¢ MEPCOHATBHBIMU
JAHHBIMH, COBEpPIIIAEMBIC JIOJDKHOCTHBIM JIMIIOM OpPTaHHM3allMK B IENIAX MPUHATHS PEIICHUN WIN
COBEpIICHHUS WHBIX JCHCTBHM, MMOPOXKIAIOMUX HOPUINYESCKUE TMOCIEACTBHSI B OTHOIICHUU
PabOTHUKOB M KIMEHTOB JTMOO MHBIM 00pa30M 3aTPardBalolIuX HX IMpaBa U CBOOOJBI MJIU MpaBa H
CBOOO/IbI IPYTUX JINII;
. 0JIOKMpOBaHHE TMEPCOHAJBHBIX [JaHHBIX — BPEMEHHOE IpeKpamieHue  cOopa,
CUCTEMAaTH3alllH, HAKOIUICHHUS, UCIIOJIb30BaHUs, PACIIPOCTPAHCHUS TTEPCOHATBHBIX JaHHBIX, B TOM
YHCIIe UX MepeIadH;
. YHUYTOKEHHE MEePCOHATBHBIX TAHHBIX — JICHCTBUSI, B PE3yJbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTaHOBHUTB COJICp)KAHHE MEPCOHAIBHBIX JaHHBIX B MH()OPMAIIMOHHOW CHCTEME MEePCOHATbHBIX
JaHHBIX WIH B Pe3yJabTaTe KOTOPBIX YHHUYTOXKAIOTCS MAaTEepPHAIbHBIE HOCHTEIH MEPCOHATBHBIX
JIAHHBIX

. 00e3IMYnBaHNe MNEPCOHAJTBHBIX JAHHBIX — IIGﬁCTBPISI, B PpC3yJbTaT€ KOTOPLIX
HEBO3MOXKHO ONPECACIUTD NPUHAAJICKHOCTh ITIEPCOHANBHBIX JAHHBIX KOHKPETHOMY JIMILY,
. OﬁmeHOCTyHHBIe NMEePCOHAJIbHBIC JAHHbIC — INEPCOHATIBHBIC JaHHBIC, J0CTyl

HEOIPAaHMYEHHOTO Kpyra JIMI[ K KOTOPBIM IPEIOCTaBJICH C COTJIACHs CYObEKTa MEepCOHAIbHBIX
JAHHBIX WJIA Ha KOTOPhIE B COOTBETCTBUH C (elcpaTbHBIMH 3aKOHAMU HE PaCIpOCTPAHSIETCS
TpeboBaHuE COOIOICHNS KOHPUACHITUATBHOCTH;

. uHpopmanus — cBeAeHHS (COOOUICHMs, MJaHHBIE) HE3aBHCUMO OT (OPMBI  HX
IIPE/ICTaBIICHMS;
. AOKYMEHTHPOBaHHAsT HMHpopManus — 3aQUKCUPOBaHHAs Ha MaTEpUATLHOM HOCHUTEIE

yTeM JOKYMEHTHPOBaHHUS HHGpOpMalus C PEKBU3UTAMH, MO3BOJSIOIIMMH OINPENEIUTh TaKyIO
MH(OPMALIMIO UK €€ MaTepUaIbHbIA HOCUTEb.

2.2. B cocraB TepCOHANBHBIX MAaHHBIX BXOIAT JOKYMEHTHI, COAep)Kalme HH(OOPMAIHIO O
MACTOPTHBIX IaHHBIX, KOMIUIEKT JJOKYMEHTOB, COIPOBOXIAIOLIHI Mporecc 0popMIIeHHs TPYIOBbIX
OTHOIICHUH pabOTHHKA NpPU €ro IMpHeMe, MEpPEeBOJIe U YBOJbHEHUHU, a TaKXKe JPYTUX JaHHBIX
HEOOXOAUMBIX JUISl OCYIIECTBIECHUS 1€ATEIbHOCTH OpraHU3altu.

2.3. Undopmanwms, nmpencrapisemas padOTHUKOM TPU TIOCTYIUIEHUH Ha pabOTy B OpraHM3AIHIO,
JOJDKHA UMETh JIOKYMEHTalIbHYI0 dopMmy. [IpH 3akitoueHuH TpyI0BOIO J0rOBOpa B COOTBETCTBUU
co cr. 65 TpynoBoro konekca Poccuiickoit ®enepauuu U0, MOCTyHarouiee Ha padory,
IpeabsBIIseT paboTOAATENIO:

. MacHopT WM UHOU JOKYMEHT, YAOCTOBEPSIOIININ JINYHOCTB;

. TPYAOBYIO KHIKKY, 32 MCKIIIOUEHHEM CIIydaeB, KOI/Ia TPYAOBOH JOTOBOP 3aKIIIOYAETCS
BIIEPBBIE WM PAOOTHUK IMOCTYHNAeT Ha paboTy Ha YCIOBHUSX COBMECTHUTENBCTBA, JIMOO TpyaoBas
KHIXKKa Yy pabOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPATOW WM MO APYTHUM MPUUMHAM;

. CTPaxoBO€ CBUIETEIHCTBO FOCYAAPCTBEHHOTO MEHCUOHHOIO CTPAaXOBAHMUS;

. JOKYMEHThl BOMHCKOTO Y4YeTa - Ui BOCHHOOOS3aHHBIX M JIMII, MOAJEKAIUX BOMHCKOMY
y4ery,

. JOKYMEHT 00 o0Opa3oBaHHH, O KBaTU(UKAIWK WIA HAJTHMYUU CHEIHAIBHBIX 3HAHUH - TpU
MOCTYIJIEHUU Ha PaboTy, TPEOYIONIYIO CTICIHATBHBIX 3HAHUN WJTH CIIeUATbHOMN TIO/ITOTOBKH;

. CIPaBKy O HATWYHUH (OTCYTCTBHH) CyIUMOCTH U (WiH) (hakTa yroJIOBHOTO MPECIICTOBAHMS,

aub0 O TMpeKpalleHWd YroJOBHOTO TMPECIeNOBaHMUs IO PeadWIMTUPYIOIIUM OCHOBAaHUSM,
BBIIAHHYI0O B TMOpAAKe M MO (opMe, KOTOpbIE YCTaHABIMBAIOTCA (eaepaTbHbIM OpraHoM
UCTIOJHUTEIBHOM  BJIACTH, OCYILECTBIIAIONMM (YHKIMM IO BBIPA0OTKE U  pealu3alnuu
rOCYJapCTBEHHOM MOJIMTHUKU U HOPMATHUBHO ITPABOBOMY PETYJIMPOBAHHIO B c(hepe BHYTPEHHUX JIEIT;



. cBuzeTenseTBO 0 mpucBoennu MHH (nipu ero Hanuyuu y paboTHUKA).

2.3.2. Tlpu opopmnenun paboTHHKA 3anoHsIETCS YHUPUITUpOBaHHas hopma

«JInuyHast KapTouka pa0OTHHKA», B KOTOPOH OTpPaKalOTCS CIEAYIOUIME AaHKETHhIE W
Oounorpaduyeckue JaHHbIC paOOTHHUKA:

. obmue ceexenus (@.M.O. paboTHHMKa, naTa POXKIACHUSA, MECTO POXKIEHHS, TPAXKIAAHCTBO,
oOpasoBanue, nmpodeccus, CTax padoThl, COCTOSHHE B OpaKe, MacloOpPTHBIC IaHHBIE);
. JaHHBIE O MTpHEMe Ha padoTy;

B nanpHelimem B TMYHYIO KAPTOUKY BHOCSITCS:

. CBEJIEHUS O TEepeBoIax Ha APYyryo padory;

. CBeICHUsI 00 aTTeCTalllH;

. CBEJICHUS O TOBBIIICHUH KBATH(PHUKAIINH;

. CBeIeHUS 0 PO ECCHOHATBHON NIEPENIOATOTOBKE;

. CBEICHUS 0 Harpazax (IIOOLIPEHHUSX ), TOUYETHBIX 3BaHUSX;

. CBEZICHUSI 00 OTMYCKaX;

. CBEJICHUS O COIIMAIIbHBIX TAPAHTHUSAX;

. CBEICHUSI O MECTE KUTEIbCTBA U KOHTAKTHBIX TeJIe(OoHaX.

2.3.3. B Opranuzanuu CO3JAIOTCS W XPAHATCS CICAYIOIIME TPYIIBI JTOKYMEHTOB, COJIEpKaIIue
JlaHHbIe 0 pa0OTHUKAX B €AMHUYHOM WJIM CBOJAHOM BH/JE:

2.3.3.1. JlokyMeHTBI, cozepiKalne MepCcoHaJbHbIE JaHHbIE PaOOTHUKOB M KIMEHTOB (KOMILICKCHI
JOKYMEHTOB, COIPOBOXKJAIOIME IpoLecc OQOPMIICHHUs TPYIOBBIX OTHOILIEHUM MpHU IpuemMe Ha
paboty, mepeBojie, YBOJHHEHHWH; KOMILIEKC MAaTE€pHajoB IO AHKETUPOBAHHIO, TECTUPOBAHHIO;
IIPOBE/ICHUIO cOOeceI0BaHUM C KaHIMJIATOM Ha JIOJDKHOCTb; HOJUIMHHUKM W KOIUHM HPUKA30B 110
JMYHOMY COCTaBY; JIMYHBIC JIeJIa U TPYAOBbIC KHIDKKH paOOTHHUKOB; JIeNa, COJEpKAIIUe OCHOBAHUS
K IpUKa3y IO JIMYHOMY COCTaBy; JeJla, COJepXKalllde MaTepualbl aTTecTalud pabOTHUKOB;
CIy’)KEOHBIX pacclie/IOBaHHI; CHpPaBOYHO-WH(POPMALMOHHBIM OaHK JaHHBIX [0 TEPCOHATY
(KapTOTeKH, >KypHajbl); TMOJJIMHHUKA M KONHM OTYETHBIX, AHAIUTHYECKHMX M CHPaBOUYHBIX
MaTepHaJioB, IEpeIaBaeMbIX aJIMUHHCTPALMN OPTaHW3alMH, KOIMU OTYETOB, HAIMPABIIEMBIX B
rOCYJapCTBEHHbIE OpraHbl CTATUCTUKM, HAJOTOBbIE WHCHEKIMH, BBIIIECTOSIIUE OpraHbl
YIIPaBJICHUS U IPYTUE YIPEKICHHS).

2.3.3.2. JlokyMeHTaluss 1O OpraHu3aluyd padboThl (IOJOXKEHUS, JOKHOCTHBIE HWHCTPYKLUHU
paOOTHUKOB, TPHKA3bl, PACHOPSDKEHUS); JOKYMEHTHI 10 IUIAHMPOBAHUIO, Y4YETy, aHalU3y H
OTYETHOCTHU B YAaCTH PabOTHI C MEPCOHAIOM OpraHM3alllu.

3. Coop, 00padoTKa M 32K TA MEPCOHATLHBIX TaHHBIX

3.1. ITopsiiok MOTydYeHUs EPCOHABHBIX JTAHHBIX.

3.1.1. Bce mepcoHanbHbIE TaHHBIE PAaOOTHUKOB M KIMEHTOB OPTraHU3AIlMH CIEAYeT IMOJydarh y
Hero camoro. Eciau nmepcoHanbHbIe aHHbIE BO3MOKHO MOJYYUTh TOJBKO Y TPEThEHl CTOPOHBI, TO
CYOBEKT TEepPCOHABHBIX TaHHBIX JOJDKEH OBITh YBEIOMIICH 00 3TOM 3apaHee W OT HEero JOJDKHO
ObITh TOJYY4EHO MHUCBMEHHOE corjacue. JlOKHOCTHOE JHIO JOJDKHO COOOIIUTH CYOBEKTY
MEPCOHATBHBIX JIAHHBIX O MeJsIX, NPEANoIaraéMblX HCTOYHHKAX W CIOCO0ax TOTYYeHHUs
MEPCOHAIBHBIX JTAHHBIX, @ TAKXKE O XapaKTepe MOAJIESKAIINX MOTYUSHUIO MEPCOHABHBIX JAHHBIX U
MOCTIEICTBHUSIX OTKa3a pabOTHUKA IaTh MUChMEHHOE COTIIache Ha UX MOJyYeHHE.

3.1.2. PaboTronarens He UMEET MpaBa MoIy4aTh U 00padaThIBaTh EPCOHAIBHBIC JaHHbIE PA0OOTHUKA
WIH KJIWNEHTa O €ero pacoBOW, HAIMOHAIBHOW MPHHAIICKHOCTH, TIOJIMTHYECKUX B3TIISIAX,
PETUTHO3HBIX WM (UIOCOPCKUX YOEXKIEHUSX, COCTOSHUHM 3]I0pOBbsl, MHTHUMHOW XHU3HU. B
ClTydasiX, HEMOCPEICTBEHHO CBS3aHHBIX C BONPOCAMHU TPYAOBBIX OTHOIICHUH, B COOTBETCTBHUHU CO
cT. 24 Koncturyuuu Poccuiickoit ®enepanuu paboTonaTens BIOpaBe MOIydaTh U 00OpadaThIBaTh
JaHHBIE O YaCTHOW XHU3HH PaOOTHUKA TOJIBKO C €r0 MUChbMEHHOTO coryacus. O0paboTka yKka3aHHBIX
MEPCOHAIBHBIX JJAHHBIX PAOOTHUKOB paboToaTeNeM BO3MOXKHA TOJIBKO C UX COTJIacus JINOo Oe3 ux
COTJIACHSI B CIIETYIONINX CITydasx:

. NEPCOHAIbHBIC JaHHbIE SBISIOTCS 0OLIEIOCTYITHBIMU;

. MIePCOHAJIbHBIC JaHHBIE OTHOCSTCS K COCTOSIHHIO 3JI0POBbSi paOOTHWUKA W WX 00paboTka
HE00XoaAMMa JUIS 3alUTHl €r0 XU3HH, 3[J0POBbS MM MHBIX JKU3HEHHO BAXKHBIX MHTEPECOB MO0



KHU3HH, 370POBbsl MJIM MHBIX XKM3HEHHO BA)XKHBIX MHTEPECOB APYTHX JIUI[ U TOJYYEHHE COTJIACHUS
pabOTHHKA HEBO3MOIKHO;

. 1o TpeOOBAHUIO MOJIHOMOYHBIX TOCYAAPCTBEHHBIX OPIaHOB B CIIydasiX, MPEeIyCMOTPEHHBIX
(benepaabHbIM 3aKOHOM.

3.1.3. Paboronmatens BmpaBe 00pabaThiBaTh NEPCOHANbHBIE MaHHBIE TPaXJaH TOJNBKO C HX
[UCbMEHHOT'O COTJIACHsl.

3.1.4. TlucemeHHOe corjacue rpaxkJaHHMHAa HAa 00pa0OTKY CBOMX MEPCOHAIBHBIX JAHHBIX JOJIKHO
BKJIIOYATh B ceOsl:

. bamMunuio, UM, OTYECTBO, aapec CyObEeKTa IMEepPCOHAIbHBIX JAaHHBIX, HOMEP OCHOBHOTO
JOKYMEHTA, YOCTOBEPSIOLIEro €ro JMYHOCTh, CBEIECHUS O JaTe BbIJaud YKa3aHHOI'O JIOKyMEHTa U
BBI/IABILIEM €0 OPIaHE;

. HauMeHOBaHue ((HaMHIIHIO, UMsI, OTYECTBO) U aJpPEC OMEepaTopa, MOJIyYarollero COorjiacue
CyOBEKTa MEPCOHATBHBIX JTAHHBIX

. 1eJ1b 00PabOTKHU MEPCOHATBHBIX JAHHbIX;

. MepeyeHb IMEPCOHAIBHBIX JaHHBIX, Ha 0OpaOOTKYy KOTOPBIX IAaeTCs COrlacue CyObeKTa
MEPCOHATBHBIX JIAHHBIX;

. MepedyeHb JACHCTBUII C TEPCOHAIBHBIMH JaHHBIMHU, Ha COBEPIINCHHUE KOTOPBIX JAcTCs

coryiacue, oOlee OmUCaHHe HCIOIB3YEMBIX OINEPaTOPOM CIOCOOOB 00pabOTKH MEePCOHATBHBIX
JTaHHBIX;

. CPOK, B T€4E€HUE KOTOPOTrO ACUCTBYET COIJIaCHE;

. MOPSIIOK €r0 OT3hIBA.

3.1.5. Cornacue paboTHHKa He TpeOyeTcsl B CISAYIOIINX CIydasx:

. 00paboTKa MePCOHAIBHBIX TAHHBIX OCYIIECTBISICTCS HAa OCHOBAaHUH TpymoBoro kojaekca PO

unmi  uHoro denepasbHOrO 3aKOHA, YCTAHABIMBAIOLIEIO €€ LEllb, YCIOBUA IIOJIYy4YEHUs
MIEPCOHANBHBIX JIaHHBIX U KPYI CYOBEKTOB, IEPCOHANIbHbBIE JaHHbIE KOTOPBIX MOJAJIEXKAT 00paboTKe,
a TaKkXKe ONpeAEAIONIEero NOTHOMOYHS paboToaaTeNs;

. 00pa0oTKa MEepPCOHANbHBIX JAHHBIX OCYLIECTBIISIETCSA B LENSIX HCIOJHEHUS TPYIOBOTO
ZOTOBODA;

. 00pa0oTKka NEepCOHANBHBIX JAHHBIX OCYIIECTBISETCS MJIs CTaTUCTUYECKUX MU HHBIX
HAYYHBIX IeJIel IPH YCIOBUM 0053aTeIbHOT0 00€3TMYMBaHMSI TEPCOHATIBHBIX JaHHBIX;

. 00paboTKa NepCOHAIBHBIX JaHHBIX HEOOXOAMMA JUISl 3aIIMUThI J)KU3HH, 310POBbS UM MHBIX
KM3HEHHO BaYKHBIX HHTEPECOB PAOOTHUKA, €CIIU MOJTYYEHHE ero COracusi HEBO3MOXKHO.

3.2. [Topsimokx 06paboTKH, Nepeiadr U XpaHEHUsI NEPCOHANIbHBIX JaHHBIX.

3.2.1. PaOOTHHK OpraHu3alMil WIM KJIMEHT MpeloCTaBiIsieT O ce0e JOCTOBEpHBbIE CBEJCHMUS.
Wudopmanms mpoBepseTcss Ha JOCTOBEPHOCTh CBEICHHN, C WMEIOMMUMHUCS y pabOTHUKA
JTOKYMEHTaMH.

3.2.2. B cooterctBum co cT. 86, 1. 14 TK PO B nensx obecriedeHus IpaB U CBOOOT YeIoBeKa U
rpaxJaHMHa PyKOBOAMTENb opranu3auuu (PaGoronatens) W ero mpeinctaBuTeNH Mpu oOpaboTKe
MEPCOHAIIBHBIX TAHHBIX pa0OTHUKA JOJDKHBI COOTIOATh CIEMYIONTHe o01ne TpeOOBaHUs:

3.2.2.1. O6paboTka NMEPCOHATBHBIX JAHHBIX MOXET OCYIIECTBIATHCS HCKIIOUUTENBHO B LENAX
oOecriedeHrs COOJIOJICHUST 3aKOHOB M HWHBIX HOPMATHBHBIX TIPAaBOBBIX aKTOB, COACHWCTBUS
pabOTHHKaM B TPYIOYCTpOMCTBE, OOYUEHHU M NPOJBUKEHUU MO CIIyxOe, oOecreueHHs JTUIHOU
0e30macHOCTH Pa0OTHHKOB, KOHTPOJSI KOJMYECTBA W KadyecTBa BBITIOJIHIEMOW pabOTBI U
o0ecreyeHns: COXpaHHOCTH UMYILECTBA.

3.2.2.2. Tlpu ompeneneHnn oObeMa M COAEpKaHUs, 00padaTHIBAEMBIX IEPCOHANBHBIX IaHHBIX
PaboTtonarens nomxkeH pykoBojcTBoBathesi Konctutyrmeit Poccuiickoit deneparu, TpynoBsiM
kozekcoM Poccuiickoit @denepanuu 1 UHBIMU (QeiepaibHBIMU 3aKOHAMH.

3.2.2.3. Ilpu npuHATHN pelIeHHH, 3aTparuBaoIMX HHTepecskl paboTHHKa, PaboTonaTens He UMeeT
1paBa OCHOBBIBATHCS HA TIEPCOHANBHBIX JaHHBIX pPAaOOTHWKA, MOJNYYCHHBIX HCKIFOYUTEIHEHO
B pPe3y/bTaTe UX aBTOMATU3UPOBAHHON 00PaOOTKU MU 3JIEKTPOHHOTO MOTyYCHHUS.



3.2.2.4. 3ammTa nepcoHaNbHBIX JAHHBIX PaOOTHUKA OT HENPABOMEPHOTO MX MCIOIB30BAaHUS HIU
yTpaTthl obOecnednBaeTcst Paboronmarenem 3a cueT €ro CpeAcTB B IMOPSJIKE, YCTaHOBIEHHOM
(benepanbHBIM 3aKOHOM.

3.2.2.5. PabOTHHKM W UX TMPEACTABUTEIN JOKHBI OBITh O3HAKOMJICHBI II0J] PACIHCKY C
JOKYMEHTAaMH OpraHU3alliH, yCTAaHABIMBAIOIMIMMHU MHOPSAOK OOpabOTKM MEPCOHAIBHBIX JaHHBIX
pabOTHUKOB, a Tak)Ke 00 MX MpaBax U 00S3aHHOCTSAX B ATOM 00JIaCTH.

3.2.2.6. Bo Bcex ciydasx OTKa3 paOOTHHKa OT CBOMX IIPaB HAa COXPAHEHUE U 3AIIUTY TaWHBI
HEICUCTBUTEIICH.

4.  Tlepenaya nepcoHaJbHBIX JaHHBIX

4.1. Ilpu nepepaye NepCOHAIBHBIX AaHHBIX PaboTomarens Io/KeH coONIOAATh CIEAYIOIINE
TpeOoBaHuS:

4.1.1. He coo0Omarpk mnepcoHalIbHBIC MaHHBIE TPEThEH CTOPOHE 0€3 NHUCHMEHHOI'O COTJIACHS
CyObeKTa, 32 MCKIIOYCHHEM CIy4aeB, KOI/Ia 3TO HEOOXOIUMO B IENAX MPEAYNPEKIECHUS YTrPO3bI
KHM3HU M 3]J0POBbIO paOOTHHMKA WM KJIMEHTAa OpraHu3alMy, a TakKe B CIydasX, YCTaHOBJIEHHBIX
dbenepanbHBIM 3aKOHOM.

4.1.2. He coo0marp mnepcoHalbHbIE JaHHbIE B KOMMEpPYECKUX LENsAX 0e3 ero MmuCbMEHHOTO
COTJIACHSI.

4.1.3. IlpenynpeauTs JMll, MOJYyYUBIIUX MEPCOHAIbHBIE JAaHHBIC, O TOM, YTO 3THU JJAaHHBIE MOTYT
OBITh HCIIOJIB30BaHbl JIMIIb B LEJSIX, Ui KOTOPBIX OHU COOOIIEHBI, M TPeOOBAaTh OT STHX JIHII
MOJTBEPXKIECHUS TOrO, YTO 3TO MPaBWIO COOJIOEHO. JIula, mosyynBIIne NepCcOHaIbHbBIC JaHHbIC
paOOTHHMKAa WM KIWEHTa, O0sM3aHBl COONIONATh PEXHUM CEKPETHOCTH (KOH(UICHIMAIBHOCTH).
Hannoe IlonoxkeHne He pacnpocTpaHseTcsi Ha OOMEH NepCOHAIbHBIMU JIAHHBIMU PaOOTHUKOB B
MOpSI/IKE, YCTAaHOBJICHHOM (peiepaibHbIMUA 3aKOHAMHU.

4.1.4. OcyuecTBIATh epeaady MEepCOHATbHBIX JaHHBIX B Ipeesax OpraHu3aluu B COOTBETCTBUU
¢ HacTosuM [lonoxxenuem.

4.1.5. Pa3pemiate A0CTYN K MEPCOHAIBHBIM JaHHBIM TOJBKO CHEIHAIBHO YITOJTHOMOUYEHHBIM JIUIaM,
IIPU ATOM YKa3aHHBIE JIUIA JOJDKHBI MUMETh IMPABO IOJIyYaTh TOJILKO T€ NEPCOHAIBHBIC JTaHHEIC,
KOTOpbIE€ HEOOXOMMBI [T BBIMOJIHEHHUS] KOHKPETHOW (QYHKIIMH.

4.1.6. He 3anmpammBarth MHPOPMAIIUIO O COCTOSHUU 370POBBSI paOOTHHKA, 32 MCKIIOUCHHEM TeX
CBEJIEHUH, KOTOpbIE OTHOCSTCS K BOIPOCY O BO3MOXHOCTH BBINOJHEHUS] paOOTHUKOM TpPYIOBOH
GyHKIUH.

4.1.7. TlepenaBaTh MepcOHAJIbHBIE JaHHbIE PAaOOTHHKA MPEJCTABUTENIIM PAOOTHUKOB B MOPSIKE,
ycTaHOBJIEHHOM TpynoBbIM KoziekcoM Poccuiickoit @enepaliuiu, 1 orpaHMuUBaTh 3TY HHPOPMAIUIO
TOJIBKO TEMHU IEPCOHAJIBHBIMU JaHHBIMH DPAOOTHHKA, KOTOpPblE HEOOXOAMMSBI JJISI BBINOJIHEHHS
YKa3aHHBIMH MPEICTABUTEISIMHA UX (DYHKIIHH.

5. XpaHeHHe U HCNOJIb30BAHHE MEPCOHAIBHBIX JaHHBIX:

5.2. [lepcoHanbHbIe JaHHBIE 00Pa0ATHIBAIOTCS M XPAHATCS B OPTaHU3AIUH.

[Tpu 06paboTke M XpaHEHUH NEPCOHATBHBIX JAHHBIX COOIIOAAI0TCS:

- TApOJIbHAS TTOJINTHKA,;

- aHTMBHpYCHAs 3alllUTa;

- IpaBuJIa pabOTHI CO ChEMHBIMH HOCHTEIISIMU;

- IpaBUJIa PE3EPBHOTO KOMUPOBAHMUS;

- IpaBHJIa JJOCTYTIA B IIOMEIIEHHSI, T]I€ PACTIONOKEHBI AJIEMEHTH HH()OPMAITMOHHBIX CHCTEM.
5.2.1. TlepcoHanbHble JaHHBIE MOTYT OBITH MOJYYEHBI, MPOXOAUTH JAbHEHIIYI0 00paboTKy W
NepeaaBaThCcsl Ha XpaHeHNE, KaKk Ha OYMa)KHBIX HOCHTEJISIX, TaK U B DJICKTPOHHOM BHJIE.

5.2.2. TlepcoHanpHbIE JaHHbIE MOTYT OBITH IOJIy4€HBl HE OT PAOOTHUKA MJIM KIMEHTA, a OT TPEThel
CTOpOHBI, Vcronp30BaHWE MEPCOHATBHBIX JTaHHBIX, TOJTYYEHHBIX TaKHM CIOCOOOM, BO3MOYKHO
TOJILKO C MUCBMEHHOTO COTJIacHsl CyOBbEeKTa MepCOHATbHBIX JaHHBIX.

5.2.3. Tlpu noiy4eHnn NepCOHATBHBIX JAaHHBIX HE OT Pa0OTHHUKA (32 UCKITFOUECHHEM CITy9aeB, €CITH
NEepCOHAbHBIC TaHHBIC ObUTN MPEOCTaBIICHbI pa00TONATENI0 HA OCHOBAaHUHU (heZepaibHOTO 3aKOHA
WIA €CIM IEepCOHAIbHbIE JaHHBbIE SIBIAIOTCS OOLIENOCTYNHBIMU) padoToAaTeNlb 10 Haydana



00pabOTKM TaKWX TMEPCOHAIBHBIX MJAHHBIX O0f3aH MPEJOCTaBUTh PAOOTHHUKY CIEIYIOUIYIO
nHpopmaIuo:

. HauMeHoBaHMe ((paMuiIns, UMsI, OTYECTBO) U aJIpecC ONepaTopa UK €ro MpeACTaBUTENs;

. 1esib 00pabOTKY NEPCOHANBHBIX JaHHBIX U €€ IPaBOBOE OCHOBAHMUE;

. IIpeioiaraeMble M0JIb30BaTENN NEPCOHAIBHBIX JaHHbIX;

. yCTaHOBJIEHHbIE HacToAMM DeneparabHbIM 3aKOHOM IpaBa CyOBbEKTa IEpCOHATIbHBIX
JAHHbIX.

6.  JlocTyn K mepcoHAIbHBIM JAHHBIM

6.1. [IIpaBo pgocTyma K TEPCOHAIBHBIM JAHHBIM HMMEIOT COTPYIHUKH Ha3HAYCHHBIC
OTBETCTBEHHBIMH 3a 00pa0OTKY MaHHBIX WJIM MMEIOIIHME JIOCTYI, COIIACHO MPHKA3y PYKOBOACTBA
OpraHH3aIliH.

6.2. PaboTHHK UMEET MpaBo:

6.2.1. Tlomy4arhs JOCTYI K CBOMM IEPCOHATBHBIM JIAHHBIM M O3HAKOMJICHHE C HHMH, BKIIOYas
paBo Ha 0E3BO3ME3/IHOC MOJYUYCHHUE KOMHI JIF00O0H 3amucH, colepiKalleii mepcoHaIbHbIC JaHHBIC
paboTHUKA.

6.2.2. TpeboBats orT Paboromarens yTOYHEHHs, WCKIIOYEHHUS WM HCIPABICHUS HEIOJHBIX,
HEBEPHBIX, YyCTapeBIINX, HEIOCTOBEPHBIX, HE3aKOHHO IIOJIYYCHHBIX WM HE SBJISIONINX
HeoOxoauMbIMHK JUTs PaboTonarens mepCcoHaIbHbIX JaHHBIX.

6.2.3. Ilomyuars ot PaboTtomaresns:

. CBEJICHUS O JIUIaX, KOTOPhIE HMEIOT JOCTYI K MEPCOHAIBHBIM JAHHBIM HIIH KOTOPBIM MOXKET
OBITH MIPEIOCTABIICH TAKOH JTOCTYII;

. nepeueHb 00pabaThIBAEMbIX IIEPCOHATBHBIX TAaHHBIX U HCTOYHUK UX TTOJTyYCHUS;

. CpoKH 00pabOTKM NIEPCOHATBHBIX JaHHBIX, B TOM YHCJIC CPOKH UX XPAHCHHS,

. CBEJICHUS O TOM, KaKue FIOPHIUYECKHE MOCIEACTBHS ISl CYObEKTa MePCOHATBHBIX JTaHHBIX

MOJKET MOBJIEYH 32 CO00M 00padOTKa ero MepcoOHAIbHBIX JTAHHBIX.

6.2.4. TpeboBare u3BemieHus PaOoromareneM BceX JHI, KOTOPHIM paHee ObLIM COOOIIEHBI
HEBEPHBIC WJIM HETIOHBIE TIEPCOHAIBHBIEC TaHHBIE, 000 BCEX MPOU3BEACHHBIX B HUX MCKIFOUEHUSIX,
UCHPABJICHUSAX WIH JONOTHEHHUSX.

6.2.5. O0xaoBaTh B YIIOJTHOMOYECHHBIH OpTaH MO 3alIUTe MPaB CyObEKTOB EPCOHANBHBIX JAHHBIX
WM B CylIeOHOM TMOpsAJIKE HENpaBOMepHble JeicTBUA MM Oe3zneiictBus Paboromarens mnpu
00paloTKe M 3alIUTE €ro NEPCOHAIBHBIX JaHHBIX.

6.3. KonupoBarh M JenaTh BBIIUCKH MEPCOHANBHBIX JAHHBIX pa3pelaeTcs HCKIIOYHUTENBHO B
CITY’)K€OHBIX TEeJISIX C pa3pemeH s TUPEKTOpa OPTraHU3aIHH.

6.4. Ilepenaua mHpopManuu TpeTbe CTOPOHE BO3MOKHA TOJIBKO MPU NMHCbMEHHOM COTIJIaCUU
CyOBeKTa MepCOHANTBHBIX JaHHBIX.

7. OTBeTCTBEHHOCTL 32 HApYUIEHHE HOPM, peryJupylmux o0padoTKy Hu 3almTy
NMepPCOHATbHBIX TaHHBIX

7.1. PaOOTHHKM OpraHu3alMy, BHHOBHBIE B HApPYyIICHUH HOPM, PETYIUPYIOIIUX MOJTy4YeHHUE,
00paboOTKy W 3alIUTy TEPCOHAIBHBIX JaHHBIX, HECYT AWCIUILUIMHAPHYIO aJIMHUHUCTPATHBHYIO,
IpaXJaHCKO-TIPAaBOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHUU C (heaepaTbHbIMU
3aKOHAMH.

7.2. PykoBoIuTENb OPraHU3alMU 32 HapyLIeHHE HOPM, PETYIMPYIOUUX MOJydeHue, oopaboTky U
3alIUTy EPCOHATBHBIX TAHHBIX, HECET OTBETCTBEHHOCTH COTJIACHO 3aKOHO/IATENHECTRY PO.



