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INOJOXEHHUE
O INIOJAPKAX, 3HAKAX JEJOBOI'O TOCTEITPHUMCTBA

1. Ofmmue nmonoxeHns

Hacrosmee mnonoxenue paspaboraHo B Ienax oOecredeHus oOIIECTBEHHON
OesomacHOCTH B YupexkIeHuH, npeaynpexacHus koppynuud B MAY J1O «AIIN c.
3uprany» coGioneHus TpeGOBaHui 110 NPeIOTBPALICHUIO ¥ YPETyIUPOBAHUI0 KOH(IMKTA
MHTEPECOB Ha FOCYJapCTBEHHOM ciyxKOe.

IIpemocraBienyue Wik IOJYy4YeHHE OIPEJEINEHHBIX I[OJApKOB, 3HAKOB JEJI0BOrO
rOCTETNIPUMMCTBA pa3pelaeTcs IMpU YCIOBHM coOMOAEHHMS IPaBUIl KOJAEKCa 3TUKH U
ciyxebHoro nosenenus paboraukoB MAY J1O «I11IU c. 3upran»

[TpenocraBienue wiu NMojlydeHUE MOJAPKOB, 3HAKOB JIEIOBOTO TFOCTENPUMMCTBA U
ApYTUX MPEJCTaBUTENbCKIX PACX00B — HOpMallbHas JienoBas Ipoueaypa. OHM IIOMOraloT
NOOHMThCA pPACIIOIOKEHHS JIHOACH, a TakKe IOCTPOUTh WM MOAAEPKHUBATH 3aKOHHBIE
N€7I0BbIC OTHOLIEHUS, WU SBIAIOTCA KecTOM 00BIYHOMN 1106e3HOCTH.

Hacrosmee Ilonokenue uHCXomuT W3 TOrO, YTO JOJIOBPEMEHHBIE JENIOBEIE
OTHOIICHMs OCHOBBIBAIOTCS Ha JIOBEPUHM, B3aMMHOM YBAXXCHHHM M yCIEXE YYPEKICHWIA.
OTHoweHUs, NPU KOTOPHIX HapyllaeTcs 3aKOH U INPUHIMIBI JEN0BOM 3THKH, BPEST
pernyTranuy YUpexxJeHUs U YECTHOMY HMMEHHM €ro pabOTHMKOB, HE MOIYT OOECIIEYUTH
YCTOMUYUBOE NOJIrOBPEMEHHOE pa3BUTHE YupexkaeHus. Takoro poja OTHOLICHUS HE MOTYT
OBITh IIpHEMIIEMBI B IIPaKTHKE paboThl YUpeKIeHus.

PaGoTHukam, mpeacTaBIsIONIMM HHTEPECHl Y UpeKACHUS UM JEHCTBYIOIUM OT €ro
MMEHH, Ba)KHO IOHHMMATh IPaHUIBl JOIMYCTUMOIO IOBEACHHUA IIpH OOMEHE JEIOBBIMU
noJapKaMy ¥ OKa3aHUM JEJIOBOT0 rOCTENPUUMCTBA.

B o6pr4HOI cuTyanu mpemocTaBlCHHE WM IOJydeHUE MOAApKOB M 3HAKOB
JIEJIOBOTO TOCTENPUUMCTBA HE SBJISETCS HENpaBOMEpPHBIM IocTynkoM. Ho onu moryr
CTaTh, WM Ka3aTbCs B3ATKOM, €C/IM, HalpUMeEp, OHM IIPEIJIOKEHBI C LENbIO IOIYYHUThH
Kakue-1100 HeHaUIeKall[ie BhIrO/IbL.

TepMun «momapku» HoApa3yMeBaeT: BCe IOAApKU B BHIE TOBAapoOB, YCIYT, AEHEr
WIN JCHEKHBIX KBUBAICHTOB (HampuMep, YeKH, JOPOXKHbIE YEKH, IOAapOYHbIe KapThl U
cepruduKaTel, Bayuyepsl, aKIMM) W BCE IKECTHl JEJIOBOH BEXKIMBOCTH, 3HAKH
OnmarofapHOCTH, CKUIKM, ONOJDKEHWs, a TaKXKe JApyrue IEHHbIE Bely, 3a KOTOpHIe
NOJTy4aTenb He IUIATUT IOJHYI0 CTOMMOCTD.



Tepmun «aenoBoe TrocTeNPUUMCTBO» TOAPAa3yMEBAET: YXKHUHBI MO 00ensl B
pecTropaHe, pa3BiiedeHUs (Halpumep, OWIEeThl WIM TNpPUIJIAIIEHHS Ha CIIOPTHBHBIC WIIH
KyJBbTYPHBIE MEPOIIPUATHSA), PACXObl Ha JAOpPOrY, MPOKUBaHKUE (HanpUMeEp, B FOCTHHULIE)
U Ipyrue BUJBI €JI0BOr0 TOCTEIIPUMMCTBA, 32 KOTOPBIE MX MOJIY4aTeNb HE IUIaTUT MOTHYIO
CTOMMOCTS.

TepMun «Ipyrue InpeicTaBUTENbCKUE PacXoibl» IOApa3syMeBaeT: JoOble UHBIE
pacxozibl, KOTOPHIE CBA3aHBI C INPOABIKCHHEM WM AEMOHCTpAaLMEd MPOAYKTOB, HIIH
YCIIYT.

HMaunoe Ilonoxenue npecnenyer caeayiolue. eIn:

-obecnieuenue eanHooGpa3Horo rOCTENIPHUMCTBA, NIPEACTaBUTENBCKIX
MEPOIPUATHH B AEJIOBOM MPaKTHKE YUPerKACHUS;

-OCYILIIECTBJIEHHE YIIPABICHUECKON M XO3SAMCTBEHHON IEATENLHOCTH YUpeKACHUS
UCKIIIOYUTEIBHO Ha OCHOBE HA/UIeKALIMX HOPM M MpaBWI JEJNOBOrO MOBECHHS,
0a3upyrolMxcs Ha NPUHIIMIAX KauyecTBa IPeIOCTaBICHUs YCIYT, 3aIUThl KOHKYpPEHIIHH,
HEJOMyIIeHHsA KOH(DIUKTA HHTEPECOB;

-OlpeIeNICHNE EIUHBIX IS BCceX pabOTHUKOB YupekaeHHs TpeOoBaHUMH K JapeHUIO
U TIPUHATHIO JENOBBIX IIOJApKOB, K OpraHU3allid M YYacTHIO B IPEICTABUTEIBCKHUX
MEPONIPUATHUSIX;

-MUHUMH3UPOBAHME DPHCKOB, CBS3aHHBIX C BO3MOJKHBIM 3JI0YNOTpeOJCHUEM B
00/1acTH TONAPKOB, NPEJCTABUTEILCKUX MEpONpUATHil; Hauboiee Cephe3HBIMU M3 TaKuX
PUCKOB ABJISIOTCS OIIACHOCTH MOAKYIA U B3ATOYHHYECTBO.

2. Crporo 3anpemaercs:

-npexnarath, o0ewarb W JaBaTh JI00ble TOAApPKH, 3HAKUA [ETIOBOTO
rOCTENPUUMCTBA U APYrHe NPeACTaBUTEIbCKUE PACX0Ibl KOMY-JIM00;

-Tpe6oBaTh, MPOCUTH, COTIAIIATHECS B3STh, NPUHUMATh WK OpaTh Mr06bIe
NOJapKy, 3HaK{ JEJI0BOI0 TOCTENMPUUMCTBA M JpYrue MNpeCTABUTENBCKHE PacXOAbl OT
KOro-aubo, eclii OHU OTHOCATCA K KaTerOpHH 3alpelieHHBIX MOJapKOB, 3HAKOB [AETIOBOTO
rOCTENIPUUMCTBA M JAPYI'MX IPEACTaBUTEIBCKUX pPACXOJOB HIM HE COOTBETCTBYIOT
[IpaBuinam npenocTaBieHus U MOJyIeHHs MOAapKOB.

DTy 3ampersl NPUMEHMMBI HE3aBHCHMO OT TOrO, KakK NMPHUHATHI (WIM NepeiaHsbl)
HOJapKH, J€J0BOE€ FOCTENIPUUMCTBO U APYTHe NPEACTaBUTEILCKHE PAaCXO/bl, JUYHO BaMU
WIH 4epe3 KOro-to, KTo JEHCTBYyeT OT Ballero MMeHHW. BBl HeceTe OTBETCTBEHHOCTH 3a
co0moieHre IpaBuil.

ITogapxu, 3HAKKM JEIOBOrO0 TOCTEIIPUHUMCTBA U INPEACTABUTEIbCKHE PACXOJbI
3anpelieHspl B JIIOOBIX CUTYalUAX, HE3aBUCHMO OT MX IICHBI, €CIIU OHHU:

-TIPEOCTABICHEI 3a MOIyYeHHEe HEHaJUIeKalluX BBITOJA: BCE, 4TO OBLIO HeperaHo
(w1 MoxxeT 060OCHOBAHHO CUMTATHCS MEPEJAHHBIM) C LIEJNBIO MONYYUTh, YAEPKaTh HIH
or0iaroflapuTh 3a MOJIYYEHHYI0O HEHAIIeKalMM o0pa3oM BBITOLY Ui Bac WM I
APYTOoro 4elioBeKa, WIX C IENbI0 CTUMYJIUPOBATH KOTO-TO MOCTYNHTh HEHAIICKAIIUM
obpa3oM, Win 0TOIaroJapuTh €ro 3a Takoi MOCTYIIOK;

-TIOyYEHBI 32 HEHAUIE)KAIYIO BEITO/Y: BCE, YTO MOJIyYEHO, 3Has WIN I0/03peBasd,
YTO 3TH BEUIW NpeIIararoTCs WM AAKTCA C LENbI0 CTUMYJIUpPOBATh Bac, WIH JPYroro
YeJloBeKa MpeJOCTaBUTh Kakue-Tu60 HeHaulexkallue BEIrosl KoMy-1u60, Wi MocTynaTh
HEHaUTeXkKalmuM o0pa3oM, WIM B 3HaK 0JIaroJapHOCTU 3a HEMpPaBOMEPHBLIM IOCTYIIOK ¢
Balllel CTOPOHBI MJIM CO CTOPOHBI APYIOro YEI0BEKa;

-BBI3BIBAIOT KOH(JIMKT MHTEPECOB: BCE, YTO MOKET BBI3BATh, JINOO MOKET CUMTATHCS
NpUYHHON  KOHGQIMKTA  HHTEpecOB  (ApPYrMMH  CIIOBaMH,  KOHQIHMKT  MEXIy



KOHKYPUDPYIOUIUMHM  HHTEpEcaMH, KOTOPBIH MOXET TMpPENATCTBOBATh  IPUHATHIO
00BEKTHBHOTO, HETIPEAB3ATOTO PELICHHUS);

-B3aMMHO O0S3BIBAIOIIME: BCE, YTO JAPUTCSA WIM MPUHUMAETCs, ¢ HAMEPEHUEM HIIU
OXKHMJIaHHUEM TIOJIYYUTh, YTO-TO B3aMEH;

-HEYMECTHBIE: BCE, YTO SBJAETCSA HEYMECTHBIM, OCKOPOMTENBHBEIM MIM MOXKET
HEraTUBHO CKa3aThCs Ha PelyTaliy KOJUISKTUBA WK pabOTHHKA.

-HApYIIAIOT 3aKOH: BCE, YTO MEPEYUT KAKUM-JIUOO0 AEHCTBYIOIMM 3aKOHAM WM
HOpMaM, BKJIIOYas MECTHBIC 3aKOHBI.

3. IIpaBuia npegocTaBjeHHs! H MOJTy4YeHHUs IOAAPKOB

Iloxapku, ne10BOE rOCTENPUUMCTBO U IPYTHe NPEACTaBUTEIBCKUE PACXO/IBI:

-IOJKHBI TIPEAOCTABIATECS C YECTHBIMY HAMEPEHUAMH M JIMIID C LIEJBIO IOCTPOUTH
WU COXPAHUTH 3aKOHHEIE ICIOBBIC OTHOMIEHUS, IM00 KaK 3HAK BEK/IUBOCTH;

-CYBEHHpaMH WM CKPOMHBIMM MOJIapKaMH, A0JDKHBI UMETh HEOONBLIYI0 CTOUMOCTD
U HE SBJIATBCS SKCTPABAraHTHOM BEIIBIO MU IPEIMETOM POCKOLIH;

-OJDKHBI MMETh pa3yMHBIE€ W COOTBETCTBYIOIIME OOCTOSTENHCTBAM M MECTHBIM
KYJIbTYPHBIM 0COOCHHOCTSAM BHUJI, CTOUMOCTB, TIOBOJL M PETyJIsApHOCTS;

-JIOJKHBI COOTBETCTBOBATh HOPMaM J1eI0BOH NIPAaKTUKH;

-JIOJDKHBI COOTBETCTBOBATH NCHCTBYIOIIUM HOPMaM M 3aKOHAM, BKIIOYas MECTHOE
3aKOHOAATENBCTBO.

PaGoTHHKHM, TpejcTaBiss MHTEPECH YUYPEKIECHUS WIH JEHUCTBYS OT €r0 HMEHH,
J0JDKHBI TOHUMATh TPAHUIIBl JOMYCTUMOTO MOBEIeHNS IIpU 0OMEeHe Je/I0BBIMHU I0lapKaMu
¥ OKa3aHMU JIeJIOBOT0 rOCTEIPUUMCTBA.

Ilogapku, B TOM 4Ymcie B BHAE OKa3aHHs YCIYr, 3HaKOB 0cOOOro BHHMaHUS He
JO/DKHB! CTABUTb TNPMHVMAIONIYI0 CTOPOHY B 3aBHCHMOE IOJIOKEHHE, INPUBOJIUTH K
BO3HMKHOBEHHUIO KaKUX-TUOO BCTPEYHBIX 0053aTENBCTB CO CTOPOHBI TMOMYyYarTels WM
OKa3bIBaTh BIUAHUE Ha OOBEKTUBHOCTH €I0 JAEIOBBIX CYKICHHUN U pelIeHUiA.

IIpu moOBIX COMHEHHSX B TPAaBOMEPHOCTH WM JITUYHOCTH CBOMX JEHCTBHI
paboTHHKM 0013aHBI IOCTaBUTH B U3BECTHOCTH CBOUX HEMOCPEICTBEHHBIX PYKOBOIUTEICH
U IPOKOHCYJBTUPOBATHCS € HUMHM, NPEXKAE YeM AapuTh WM I0Ay4aTh IOJApKH, WIH
y4acTBOBaTh B TEX WJIM UHBIX NPEACTAaBUTEIbCKUX MEPOIPUATHIX.

He nomyckaercs nmepegaBaTh ¥ NPUHUMATH MONAPKU OT MMEHU YUPEKOACHUS, €ro
COTPYIHHKOB M IIpEICTaBUTENEe B BUAE [AEHEKHBIX CPEICTB, KaK HAJIWYHBIX, TaK U
Oe3HaTMYHBIX, HE3aBUCUMO OT BAJIOTHL, a Takoke B hopMe IIeHHBIX Gymar.

He nomyckaercs NpuHEMAaTh TOAApKH B XOA€ IPOBEAEHUS TOProB M BO BpeMs
IPSAMBIX NIEPErOBOPOB IIPH 3aKJIIOYEHUH JOTOBOPOB (KOHTPAKTOB).

Ilomapku u yciyru, npenocraBiseMble YUpeKICHUEM, IEPefaroTcsi TOIBKO OT
UMEHH YUpPEeXKICHMS B LIENOM, a He KaK MOAAPOK OT OTAEILHOrO paboTHUKA YUpeKAeHUA.

PaboTHHK YupexaeHus, KOTOpOMY IIPH BBIIIOJIHEHHH JOJDKHOCTHEIX 00s3aHHOCTEH
NpeAaraioTcs MoAapKyd WIM UHOE BO3HArpakACHUE, KakK B MPSAMOM, TaK U B KOCBEHHOM
BHUJIe, KOTOpBIE CIOCOOHBI MOBIHATH Ha MOATOTaBIMBAaEMble M (MJIM) IPUHUMAEMBIE UM
peIIeHUs WIH 0Ka3aTh BIHAHUE Ha ero AeicTBus (6e3meiicTBUA), JOIDKEH:

-0TKa3aTbCs OT HUX M HEMEUIEHHO YBEIOMHUTb CBOEr0 HEIOCPEICTBEHHOIO
pykoBoautesis ¥ Komuccuio mo cobmogenHuio TpeboBanuii K Ciry’keOHOMY MOBEICHUIO U
VPEeryIMpOBaHMI0  KOHQIMKTA WHTepecoB O  (axkre MpeIoKeHWs  IoAapka
(BO3HarpaskaeHus);



-110 BO3MOYKHOCTH WCKIIIOYUTH JAJIbHEHNINE KOHTAKThI C JIMIIOM, HPEMIOKHUBLINM
MOJAPOK WM BO3HArpaKAEHWE, €CId TONBKO 93TO CBA3aHO CO  CIy:KeOHOMH
HE0OXOAMMOCTEIO;

-B Cliydae, €C/iM NMOJApOK WIM BO3HArPaXKJAECHHE HE IPENCTABIACTCA BO3MOXKHBIM
OTKJIOHUTb WU BO3BPATHUTh, MEpelaTh €ro € COOTBETCTBYIOWIEH ciyxeOHOM 3amuckoi
PYKOBOACTBY YuUpexIeHHs, NpOJO/LKUTH paboTy B YCTAaHOBIEHHOM B YUpeXICeHUH
NOPsIKE HaJl BOIIPOCOM, C KOTOPHIM OBLI CBS3aH NMOAAPOK WM BO3HarpaXkcHue.

Ilpu B3auMoOnEHCTBUM ¢ JHLIAMH, 3aHUMAIOIIMMH AOJKHOCTH TOCYIApCTBEHHOMH
(MyHHMIMTIQTBHOM) CIyXKOBI, ClaeayeT pPyKOBOJACTBOBATHCS HOPMAaMH, peryJIMpyHOIUMU
3THYECKUE HOPMBI W  TMpaBWiIa  COYXKEOHOro  MOBEAEHHsS = [OCYIapCTBEHHBIX
(MyHHAUHMIIATBHBIX) CITYXKAIIHX.

JUist yCTaHOBNEHWS W TOAJACPKAHMA ACTOBBIX OTHOLIEHWH U KaK MpOsBICHUE
OOIIENPUHATON BEXKIMBOCTU PabOTHHUKU YUPEKICHHA MOTYT U MPE3CHTOBATh TPETHUM
AWLIaM M IoJydaTh OT HHUX INpeicTaBuTeNbcKue mnoaapku. Ilox mpencraBuTenbCKUMU
NONApKAMM IOHHMMAeTCd CYBEHHpPHAss MNPOANYKUUS (B TOM YHCIE C JIOTOTHIIOM
YupexaeHus), UBEThl, KOHAUTEPCKHUE U3Ee/IUA U aHAJOrMYHas IIPOXYKLIMA.

4. O0nacTs NpUMeHEHHUS

Hacrosmee ITomoxxenne aBiasgeTcs o0s3aTebHBIM JUIA BCEX W KaXKJ0ro paboTHHKA
VYupexaeHus B nepuoj paboTel B YUpeK IeHUH.

Hacrosiree I[Tonoxenue moaiekuT MPUMEHEHHUIO BHE 3aBHCUMOCTH OT TOTO, KAKHM
o0pa3oM nepenaroTcs eNIOBBIe MOAAPKM M 3HAKM JEI0BOT0 MOCTEIPHUUMCTBA - HAIPAMYIO
WIN 4epe3 NOCPEAHUKOB.



